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CLARK COUNTY 
DEPARTMENT OF PARKS & RECREATION 

2601 E Sunset Road 
Las Vegas, NV  89120 (702) 455-8200 

www.ClarkCountynNV.gov 
 

Part-Time Employment  
For the position of: Program Assistant 

Location: Sunset Front Desk 
Contact Name, Shelly (702) 455-6514 Phone or Dani (702) 455-1911 

PRMtCrestReservations@ClarkCountynNV.gov 

 
SALARY 

$9.00 – $11.00 Hourly  
 

OPENING DATE:     April 10, 2021               
 
CLOSING DATE:     June 30, 2021 / Continuous / Until Filled                      
 
ABOUT THE POSITION:                  
Candidate should be a self-starter with good communication, organization, and 
customer service skills. Experience with Microsoft Office programs such as Word, 
Outlook, and Excel would be ideal. General office-setting skills such as phone and email 
etiquette, familiarity with printers and copiers, and document filing is preferred 
 
Part-time employment will not lead to permanent employment.  Part-time hourly 
employees are used to fill positions normally less than twenty (20) hours per week.  
Part-time employees do not receive benefits. 
 
# OF VACANCIES:   # 5           
 
MINIMUM REQUIRMENTS 
 
Education and Experience: Completed High School 
 
Preferred Qualifications: Office setting skills 
 
Licensing and Certification: NA 
 
Working Conditions: This position may work the following day, evenings and/or 
weekends. 
 
Background Investigations: Employment is contingent upon the results of a 
background investigation, pre-employment drug testing, pre-employment physical 
exams, certifications and any other special requirements. 
 
APPLICATION PROCESS:   
Applications can be picked up at any Parks & Recreation facility or can be downloaded 
at https://www.clarkcountynv.gov/Parks%20&%20Recreation/Employment/part-time-
employment-application-fillable.pdf
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